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Chapter 1  Understanding Inventory 
 

The Key to Understanding 

 

To understand how to use Inventory, you should understand some key concepts and words that 

are used in this Package that relate to the area of Accounting called "inventory control". 

 

Inventory  

Inventory consists of goods purchased and held for resale to customers.  It can also include items 

that will be used internally in the business, on jobs, or in the manufacturing process. 

 

Inventory is quite simply the collective total of all merchandise on-hand for sale to customers in 

the ordinary course of business. 

 

Inventory Control  

The "control" of inventory includes being able to regulate or know what goes into inventory and 

what goes out of inventory.  This includes knowing the value of what is in inventory at any time. 

Inventory control is often abbreviated as "I/C", "I/C+", or "IC". 

 

Item 

An item is a clearly identifiable product, material, or commodity that can be stocked, sold, or 

used.  Inventory maintains a File of inventory items.   

Each item is identified by a unique number and a description.  Other information maintained for 

an item includes cost, price, bar code(s), product category/sub-category, quantity on hand and 

reorder level. 
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Perpetual Inventory 

Perpetual inventory is an inventory system that shows each change in the amount on-hand as it 

occurs.  It is called "perpetual" because you perpetually (or continually) know the amount of 

each inventory item on hand. 

 

Accounting 

Accounting is the collection, categorization and presentation of financial records. 

 

General Ledger 

General Ledger is the area of Accounting where the records from other areas of Accounting are 

brought together for classification and summarization, thereby creating a picture of the overall 

condition of the company's finances. 

 

As used here, "general" means "pertaining to many areas".  "Ledger" means a book where 

Accounting records are kept.  (This term evolved from pre-computer times when Accounting 

records were kept exclusively by hand in large books called "ledgers".)  General Ledger is often 

abbreviated "G/L" or "GL". 

 

General Ledger Account 

A "general ledger Account" is a specific category under which all financial activity of a certain 

kind is classified.  For example, you might have a general ledger Account called "telephone 

expenses", under which you categorize your telephone bills. 

 

General ledger Account is often abbreviated "G/L Account".  Accountants are experts at defining 

the various G/L Accounts (financial activity categories) needed by a business.  Part of this 

definition process involves assigning an "Account number" to each G/L Account. 

 

Independent businesses usually use a 3- or 4-digit Account number.  For example, you may have 

a G/L Account called "100 - Cash in the bank", and one called "200 - Sales of Product A", and 

one called "210 - Sales of Product B".  Typically, an independent business will have a hundred 

or more G/L Accounts.  In Samco Accounting Packages, each time any financial activity occurs 

in any area of Accounting, the dollar amount of the activity is recorded under the appropriate 

G/L Account numbers. 

 

Profit Centre  

A "profit centre" is a distinct area within your company for which sales and/or expenses (and 

sometimes profits) can be calculated separately from the total sales and expenses of the whole 

company.   

 

In Samco software, the G/L Account number can be up to 16 characters in length, and divided 

into 5 different sections, with any of the sections available as your profit centre. 

 

For example, your "office supplies" G/L Account is numbered 4200, and you want to track office 

supply expenses independently for each of your three major departments (dept. A, dept. B and 

dept. C).  Rather than use a different main Account number for each department (such as "4201", 

"4202" and "4203"), you could append "-001", "-002" and "-003" to the "4200" main Account 

number as follows:  
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4200-001 Office supplies, dept. A 

4200-002 Office supplies, dept. B 

4200-003 Office supplies, dept. C 

 

Then, whenever you're allocating office supply expenses to G/L Accounts, you would use the 

above 7-digit numbers. 

 

Profit centres also apply to sales.  A typical use for tracking sales by profit centre is for a 

company which has several sales offices.  By making each sales office a profit centre, you can 

separately track the sales performance of each office. 

 

Transactions 

As used in Accounting, "transaction" means a business event involving money and/or goods 

and/or services.  For example, a transaction occurs each time you gas up your car -- you are 

paying money in exchange for gasoline (goods).  Or another example:  you give a television set 

(goods) to your neighbour in exchange for the use of his lake cottage (services). 

 

Computer software deals primarily with business events which have already taken 

place.  Therefore, in Samco software "transaction" means the record of a completed business 

event involving money and/or goods and/or services. 

 

The records of sales made and payments received are examples of transactions from the area of 

Accounting called "Accounts receivable".  The records of your purchases and the payments you 

make for such purchases are transactions from the Accounting area called "Accounts payable". 

 

The records of quantities of goods received and sold are transactions from the Accounting area 

called "inventory control".   

 

Post 

To "post" means to take transactions from a temporary File and move them to a permanent File 

(where other transactions probably already exist).  For example, in Accounts Receivable, sales 

are initially entered into a temporary transaction File.  After the sales have been entered and 

edited, they are posted to more permanent A/R Open Item File. 

 

Often, during transaction posting, information in other data Files is also updated.  For example, 

when A/R sales are posted, the Account balance and historical sales figures in the Customer File 

are also updated. 

 

Function 

As used, "function" means one or more programs that accomplish a specific task.  Each selection 

on a Menu for a Samco Package is a function.  When you select a function from a Menu, one or 

more programs automatically execute, thereby allowing you to accomplish the task you selected. 

 

Integrated 

When a set of Accounting Packages are "integrated", any information generated in one area that 

is needed in another area is automatically supplied to that other area.  You don't have to enter it 

twice.    
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Samco Accounting software is fully integrated.  When Inventory is used with other Samco 

Packages, data recorded in other Packages can be transferred automatically to I/C and vice 

versa.   

 

Inventory is integrated with these other Samco Packages: 

 

General Ledger distributions are generated as items are put into or taken out of inventory.  

These can be automatically transferred to G/L if you use Samco General Ledger. 

 

Purchase Order and Purchasing automatically updates item quantities in I/C.  Amounts on 

order are increased when items are ordered and decreased when items are received. 

 

Billing  automatically updates item quantities in I/C for all orders processed.  

 

Point of Sale automatically updates item quantities in I/C for all tickets processed. 

 

Sales Analysis is automatically updated so that it can produce Reports including sales by item, 

by product category, and by sales volume. 

 

Job Cost accepts items which you wish to transfer from inventory to jobs or vice versa. 

 

Professional Invoicing uses inventory item information to produce Invoices and updates the 

Item File as items are sold. 

 

Sales Management Solutions uses inventory item information to produce sales orders. 

 

Data Organization 

 

The information you enter into your computer is stored on your disk.  In order for computer 

programs to be able to locate specific pieces of data (within large masses of data) and to be able 

to process it logically, data must be organized in some predictable way. 

 

Samco Accounting software organizes your data for you automatically as it stores it on your 

disk.   

 

There are four terms you should understand about the way the data is organized: 

 

Character: a "character" is any letter, number, or other symbol you can type on your computer 

keyboard. 

 

Field:  a "field" (sometimes called a "data field") is one or more characters representing a single 

piece of data.  For example, a name, a date, or dollar amounts are all fields. 

 

Record: a "record" is a group of one or more related fields.  For example, the fields representing 

a customer's name, address, and Account balance might be grouped together into a record called 

the "customer record".  A record in a data File is often referred to an "entry". 

 

Data File: a "data File" is a group of one or more related records.  A data File is often referred to 

simply as a "File".  
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The Customer File in Accounts Receivable is an example of a data File.  Such a File is made up 

of many records, each of which contains the name, address, etc., for one customer.   

 

Each File is kept separate from the other Files on the disk.   

 

There are other types of Files in addition to data Files.  For example, programs are stored on the 

disk as "program Files".  However, "File" in this User Manual means "data File", unless 

specifically stated otherwise. 

 

Purging Files 

As used here, "purge" means to remove unnecessary items.  For example, the Inventory Serial 

File can be purged of sold serial number records.  The serial number records for the item range 

and cut-off dates that you specify are deleted (purged) from the File. 

 

Any other items' serial number records, and those that fall outside of the cut-off dates specified 

for the purge, remain in the Inventory Serial File. 

 

Alphanumeric 

When the manual refers to an "alphanumeric" entry, this means that the entry can be letters of the 

alphabet, numerals (numbers), special symbols (*,&,$,etc.) or any combination of all three 

kinds.   

 

In contrast, if an entry is specified as "numeric", only numbers can be used. 

 

Cost, Price and Margin 

An item's "price" is what a customer would pay to buy that item from you.  An item's "cost" is 

how much you spent to acquire that item for your inventory.  The difference between the two is 

your "margin", or gross profit, that you make on a sale of that item.   

 

Every item in I/C has three recorded costs:  a replacement cost, a base cost (for factoring) and an 

average cost. 

 

Replacement cost: This is the most current cost that an item was received at (commonly 

referred to as the landed cost), and is usually what you would expect to pay now to replace an 

item in inventory. If Warehouse costing is used, this cost is the last cost that the item was 

received at throughout the company, regardless of which Warehouse it was received at. The 

ñWarehouse replacement costò is the last cost that the item was received at for the particular 

Warehouse 

 

Base cost: Used with factor codes to "factor" in additional costs associated with determining a 

replacement (landed) cost.  This is what you would pay the supplier. 

 

Average cost: The average of all costs paid for all current on-hand quantity of an item.  This is 

recalculated each time items are added to your inventory, and in certain situations, when items 

are removed from your inventory. If Warehouse costing is used, this cost is the average cost for 

the item throughout the company, regardless of which Warehouses it was received at. The 

ñWarehouse average costò is the average cost for the item at a particular Warehouse. A sale does 

not change the Warehouse cost unless serial costing is used as specified in the Control 

Information.  
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Serialized Items 

A serialized item is a specific unit of merchandise with a unique serial number.  Only one serial 

number is allowed for each serialized item received.  Receivings of serialized items are made as 

for any item, with the addition of entering serial numbers when appropriate. 

 

Serialized inventory allows you to capture and track detailed information on individual serial 

numbers. 

 

Lot-controlled Items 

A lot-controlled item is an item whose quantities are tracked within unique lot numbers.  Lot 

numbers are specified during the normal receiving process, on-hand quantities can be viewed by 

lot, and sales of full or partial lots are recorded and tracked by lot number.  

 

Kits and Work Orders  

A kit is an inventory item which is assembled from a set of other inventory items.  The inventory 

items from which a kit is assembled are the kit's components, and they may either be raw 

materials or previously assembled kits. 

 

A work order is a request to assemble a kit.  Work orders can be "immediate", in which case the 

kit is immediately available for sale. Alternatively, a work order may be printed, issued, and the 

component items removed from inventory, but the kit is not available for sale until the work 

order is marked as "complete".  

 

Kits Plus adds functions for quick, one-step assembly without work orders.  In addition, kit 

disassembly and component modifications are allowed.  Serial numbers, lot numbers, and 

detailed component tracking are fully supported.  Kits Plus also enhances Point of Sale and 

Billing by processing kits at the time of sale. 

 

Multi -company 

"Multi -company" refers to the capability to do Accounting functions for multiple companies with 

the same set of software.  Accounting functions can be done for more than one company on 

Samco Accounting Packages by selecting the "Multi-company" option. 

 

Samco's Automated Manuals 

At any time while running a Package, you can press the "Help" key - [F10] on most keyboards 

([F11] for the Windows version).  Using Samco's Automated Manuals (S.A.M.), you can search 

through every User manual you have installed quickly and easily. 

 

Spool 

 

SPOOL is a computer word meaning "Save Printer Output Off-Line".  Spooling is a technique 

that allows a Report to be printed on a printer at a later time.  Instead of Reports going directly to 

a printer, they are saved as a disk File (which is usually a lot faster).  When a printer is available, 

all or some saved Reports can be printed in one long run (for example, overnight).  
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Product Description 

 

Inventory is designed for use by retailers, wholesalers, and manufacturers.  It includes those 

features most asked for by thousands of Users whose experiences with previous Inventory 

Control Packages have helped refine Inventory  to its current mature level. 

 

Å Supports multiple companies and multiple profit centres 

 

Å Provides for multiple Warehouses 

 

Å Supports multiple costing methods - average, standard, LIFO, and FIFO, as well as serial 

("real" costs) for serialized items 

 

Å Permits use of multiple balance sheet inventory Accounts 

 

Å Allows you to maintain item data and print item lists 

 

Å Allows you to maintain inventory status and print status Reports 

 

Å Allows you to maintain and print price codes and commission codes 

 

Å Supports 2 alternate selling units 

 

Å Calculate the barcode check-digit when entering new barcodes for an item 

Å  

Å Allows up to 8 different barcode numbers to be attached to an item record 

 

Å Items can have up to 8 substitutes ("alternates").  In Point of Sale, these substitutes can be 

viewed, and selected when the primary item is out of stock 

Å Provides special pricing by category, sub-category, and location, supports sale and contract 

pricing, and generates group price changes 

 

Å Contract pricing permits use of starting and ending dates, and contract ID for use on 

individual items or categories and sub-categories. 

 

Å Price lists by specific customers with actual customer pricing based on pricing rules for that 

customer 

 

Å Allows you to enter, change, delete and post inventory transactions and to print an edit list 

and a transaction journal for receivings, sales, credit memos, transfers and adjustments 

 

Å Tracks inventory by unique serial number or lot number 

 

Å Has inquiry into all currently available and previously sold serial numbers and shows oldest 

unsold serial number  

 

Å Prints the serial loan Report, the flooring Report, and the serialized item Report by item, by 

Vendor, and by customer   



 
Inventory      Understan ding Inventory  
Samco Power Accounting                          1.8 

Å Has inquiry into lot numbered inventory, including a history of transactions processed for a 

lot number 

 

Å Prints the lot numbers Report by item, by Vendor, and by customer, and allows purging of lot 

number information  

 

Å Allows high-speed entry of physical inventory counts, and automatic generation of inventory 

adjustments    

 

Å Supports input from hand-held terminals for receivings and physical counts 

 

Å Prints the Price List, Inventory Valuation Report, Purchasing Advice Report, Inventory 

Usage Report, Physical Count Worksheet, ABC Analysis Report, and Inventory Analysis 

Report 

 

Å Supports "kits".  A kit is an item which is assembled from other inventory items, using a 

work order.  

 

Å Provides kit and work order Reports, including Where-Used Report, Kit Price/Cost Report, 

and Incomplete Work Orders. 

 

Å Additional kit processing capabilities are provided by adding Kits Plus. 

 

Å Allows Reports to be stored on disk to save computer time, then printed later at your 

convenience 

 
Å Allows use of multiple printers 

 

Å Includes password protection and data integrity checks 

 

Å May be used either independently or integrated with General Ledger, Billing, Point of Sale, 

Sales Analysis, Professional Invoicing, Purchase Order, Purchasing, and/or Job Cost. 

 

Å ñKeywordò searches enable finding items from keywords generated from an itemôs 
description, category, sub-category, Vendor, Vendor product #, or User defined fields. 

 

Å ñFlooringò Report used for serialized items financed by a third party. 

 

Å Support for User-definable item labels. 

 

Å Taxes by Warehouse, or for specific tax groups for handling multiple territories. 

 

Å Allow unlimited number of balance sheet inventory Accounts for merchandise, finished 

goods, raw materials, work in progress, etc. 

 

Å Purchasing Advice Report provides lead time as defined for each item 

 

Å Inventory turn-over Report  
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Å Inventory history can track up to 999 prior periods of purchases, sales, returns, and cost of 

sales. 

 

Å Support for importing inventory receiving and transfer transactions 

 

Å Inactive inventory items can be purged (removed) quickly and easily. 

 

Å Item weights are available to Billing to include on packing slips and waybills. 

 

Å Provide ñquoteò style customer price list for a customer 

 

Å (on-line User manuals) puts all your User manuals just a keystroke away. 

 

Password Protection 

 

You have the option to specify that passwords are required.  A password is a unique code you 

assign to each individual using your software.  When passwords are required, each potential User 

must enter a valid password prior to being allowed to use a protected function. 

 

Data Integrity Checks 

A data integrity check compares the actual numbers in the system to the calculated or projected 

numbers.  If these numbers do not match, you are warned that data might have been lost due to a 

machine or power failure.  By running this function at the start or end of the day, you may detect 

several possible types of data File corruption due to possible hardware or operating system 

errors. 

 

File Recovery Procedure 

This function provides the capacity to recover corrupted data Files.  You can also use it to 

convert important data Files to a format which can be easily interfaced to common data base and 

word processing Packages. 

 

Printers 

You can easily configure your Samco software to work with any of the most popular printers.  

Additionally, instructions are given to allow you to configure the software to use virtually any 

other printer. 

 

 

 

____________________ 
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Chapter 2 Getting Started 
Introduction  

It is assumed at this point that you have installed the programs for this Package on your 

computer according to the Installation Guide.  If you have not done so, refer to that manual and 

install the software on your computer. 

 

It is also assumed that you have familiarized yourself with the main features of this Package by 

reading Chapter 1 of this manual, titled Understanding Inventory.  If you have not done so, read 

that Chapter and then return to this Chapter. 

 

This Chapter describes the Inventory data Files and briefly explains the order in which to set 

them up for regular use.  The Inventory Conversion Guide in Appendix D provides a detailed 

checklist for setting up this Package. 

 

Your Accountant 

 

We recommend that you consult with your Accountants before using Samco 

software.  They should understand your computer Accounting software if they are to continue to 

serve you well.  Moreover, because of their expertise, your Accountants may have some good 

advice regarding converting from your existing Inventory Control system.  
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The Inventory Data Files 

 

In order to use Inventory, you first enter into the computer some information describing your 

inventory system and how you want the software to handle inventory transactions.   

 

There are several different data Files which you must enter before you can begin using the 

Package on a regular basis.   

 

Here is a brief explanation of those Files: 

 

Company File 

This File is used to record information about your company, such as the name and address, as 

well as some system information such as the printer(s) you are using.  

 

Valid G/L Account File 

This File contains a list of all your general ledger Accounts used in I/C.  Any time you use a G/L 

Account number, I/C will check this File to see if the number is valid. 

 

Taxes File 

This File contains all tax types, tax groups, and taxable codes.  I/C uses these codes to determine 

the taxable status of each individual item when used in conjunction with a billing Module such as 

Billing, Professional Invoicing, or Point of Sale. 

 

Inventory Accounts File 

This File contains the balance sheet inventory Accounts which you define.  You may use an 

unlimited number of Accounts. 

 

I/C Control File 

This File contains control information which defines the way you handle your inventory and, as a 

result, changes or controls some of the features of this and related Packages.  For example, the 

I/C Control File tells I/C which inventory valuation method you want to use and if your company 

uses multiple stocking Warehouses. 

 

Warehouse File 

You will use this File only if you are using the multi-Warehouse feature of the I/C 

Package.  This File contains the names and addresses of your different Warehouses. 

 

I/C Codes File 

This File contains price codes, mark-up codes, category codes, and commission codes. 

 

Only Point of Sale, Billing, Professional Invoicing, and Sales Management Solutions use these 

codes, so you only need to enter information in this File if you intend to use any of these 

Packages. 

 

Price codes allow you to define simple or sophisticated pricing structures for specific inventory 

items in the Item File (described below).  For example, you can define different discount or 

mark-up percentages for different types of customers, based on the quantity of the item sold.    
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Commission codes allow you to define commission schedules which are used for specific items 

in the Item File. 

 

Prices File 

This File contains Warehouse-specific prices, date-specific sale prices, and customer-specific 

contract prices for your items.  It also contains pricing information on alternate selling units. 

 

Only Point of Sale, Billing, Professional Invoicing, and Sales Management Solutions use these 

prices, so you only need to enter information in this File if you intend to use one of these 

Packages.  

 

Item File 

This File identifies and describes the items you keep in your inventory.  You give each item an 

identifying number, a description, prices, and so on.   

 

Certain entries in the Item File, such as an item's price code or commission code, are only useful 

if you are also using Point of Sale, Billing, Sales Management Solutions, or Professional 

Invoicing.  Read the discussion in the Items Chapter carefully.  

 

Inventory Status File 

This File contains information on the status of the items in your inventory, such as quantity on 

hand, quantity committed, maximum on hand quantity, reorder level, and quantity sold period-to-

date. 

 

Serial File 

The Serial File contains information on individual serial numbers.  The data on each unsold 

serial number includes the corresponding item number, receiving date, cost, price and status. 

 

This File also contains information on serial numbers that have been sold, including the original 

"unsold" information, and additional information such as Invoice number, Invoice date, customer 

number, and warranty dates. 

 

Lot number information is also retained in the Serial File.  Lot balance and, optionally, lot detail 

records are kept for each lot-controlled item.  

 

This File is used only if you track serial numbers and/or lot numbers on items.  If you are not 

tracking serialized or lot-controlled items, the Serial File will not contain any data.   

 

Kit File 

This File is used only if you use kits.  A kit is an item which is assembled from other inventory 

items.  This File contains the definitions of the kits you use. 

 

Label File 

This File is used only if you want to print item labels, and contains the format which you define 

for labels.  
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Setting Up Inventory 

 

The steps below briefly describe how to set up your Inventory system.  You should review the 

Inventory Conversion Guide in Appendix D for a detailed explanation of setting up this Package. 

 

1. Study the Installation Guide and System Functions manuals for details on setting up 

companies.  There are various Files and functions which are common to all Samco 

applications.  Before beginning with Inventory, be sure that you have properly set up your 

system as described in the above-mentioned manuals. 

 

2. Run the Inventory software according to the instructions in Chapter 3, Using Inventory.  

3. Enter your balance sheet inventory Accounts, using Setup (Inventory Accounts). 

 

4. Enter your control information into the Control File, using Setup (Control information). 

 

5. If you specified in Control information that you use multiple Warehouses, enter your 

Warehouse codes, using Setup (Warehouses). 

 

6. In order to use the categories and sub-categories in Items you will need to set up a valid list 

of categories using Setup (Category codes) and Setup (Sub-category codes).  This is an 

effective way of standardizing how you categorize your inventory items. 

 

7. If you will use price codes when setting up pricing structures for your items, enter your price 

codes, using Setup (Price codes). 

 

The codes you enter here are used when entering inventory items using Items (Enter).  

Price codes are used with Point of Sale, Billing, Professional Invoicing (interfaced to 

I/C), or Sales Management Solutions.  Price codes are used to simplify the pricing of 

items by applying formulas for determining prices.  

 

8. If you will use commission codes when setting up commission schedules for your items, 

enter your commission codes, using Setup (Commission codes). 

 

Commission codes only need to be entered if you use commissions and you are using 

Point of Sale, Billing , Sales Management Solutions, or Professional Invoicing. 

 

9. If you will use mark-up codes when setting up standard mark-up percentage tables for your 

items, enter your mark-up codes, using Setup (Mark-up codes). 

 

10. If you will use factor codes when determining landed cost variables for your items, enter 

your factor codes, using Setup (Factor codes). 

 

Factor codes are used at point of receiving inventory to determine the actual landed cost 

of inventory items.  When setting up factor codes, you list out the added costs involved in 

putting a product group on the shelf.  A factor code is added to the item record, and 

triggers the necessary calculations using the base cost (contracted cost) to determine the 

replacement cost.  
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11. Enter your items, using Items (Enter). 

 

12. Enter the status information for each item in each Warehouse, using Status. 

 

Alternatively, status information can be entered, using Status load. 

 

13. If you will be using multi-Warehouse pricing, enter your Warehouse-specific prices, using 

Prices (Item prices). 

 

Multi-Warehouse prices are used only in Point of Sale, Professional Invoicing, Sales 

Management Solutions, and Billing.  

 

14. If you will be using sale and/or contract prices, enter these prices, using Prices (Sale prices) 

and Prices (Contract prices). 

 

These sale and/or contract prices are used only in Point of Sale and Billing.  

 

15. If you will be using kits, enter the definitions of your kits, using Kits (Enter). 

 

16. If you wish, enter your item label formats, using Item labels (Layout). 

 

You may enter your item label formats at any time prior to printing item labels. 

 

17. Establish initial on-hand quantities and serial numbers (if using) for each item at each 

applicable Warehouse.  This may be done in one of two ways: 

 

a. Enter and post receiving transactions for each item at each applicable Warehouse, using 

Inventory. 

 

b. Automatically create adjustment transactions for each item at each applicable Warehouse, 

using Physical count to create physical count transactions.  You must have specified the 

"Expanded" physical count method in the I/C Control File to use this selection.  

 

Edit the adjustment transactions as necessary to enter serial numbers, and to review the 

costs used in the transactions using Inventory (Enter), then post using Inventory (Post). 

 

18. If you are keeping item history as defined in the Control Information, then load the item 

history with balance forward transactions for the quantities on hand entered in the previous 

step using History / Initial Setup. 

 

19. If you are using kits, establish on-hand quantities for all existing kit-items.    

 

If on-hand quantities of component-items are not to be reduced, you may enter receiving 

transactions, using Inventory, to establish on-hand quantities for kit-items. 

 

If on-hand quantities of component-items are to be reduced, use Work orders to enter and 

issue "immediate" work orders for assembly of the kit-items. 

 

Use Kit inventory  to assemble kit-items, to reduce component-items and to track  
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20. If you are using serialized items, and wish to establish information on previously sold serial 

numbers, enter and post history serial transactions, using Serial numbers (Enter).  To 

establish information on currently unsold serial numbers, enter and post move-in serial 

transactions, using Serial numbers (Enter). 

 

21. Read Chapter 4. Guide to Daily Operations, which explains how to use Inventory to perform 

various daily, weekly, and periodic tasks.  

 

Regular Use 

 

When you are finished setting up Inventory as outlined above and in Appendix C. Inventory 

Conversion Guide, you are ready to use this Package on a regular basis.   

The remaining Chapters show you how to:   

 

¶ Process inventory under average, LIFO/FIFO, or standard costing methods 

¶ Process serial numbers  

¶ Inquire into serialized items 

¶ Process lot numbers 

¶ Inquire into lot-controlled items 

¶ Process an expanded physical count  

¶ Enter item prices, sale prices, contract prices, and make group price changes 

¶ View customer pricing 

¶ Define work orders  

¶ Print and complete work orders 

¶ Print or view work order history 

¶ Print the Price List 

¶ Print the Purchasing Advice Report 

¶ Print the Physical Count Worksheet 

¶ Print the Item Stock Status Report 

¶ Print the Valuation Report 

¶ Print the Usage Report 

¶ Print the ABC Analysis 

¶ Print the Inventory Analysis Report 

¶ Print the Serial Numbers by Item, Vendor, and Customer Reports 

¶ Print the Serial Numbers on Loan Report 

¶ Print the Flooring Report 

¶ Print the Lot Numbers Report 

¶ Print the Kit Price/Cost Report 

¶ Print the Where-Used Report 

¶ Print the Distributions to G/L Report 

¶ Close out an Accounting period and a year 

¶ Purge serial numbers 

¶ Purge inactive items 

¶ Print a data integrity Report 

¶ Print Reports from disk  
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Appendix includes: 

-How to initialize (create from scratch) your Inventory data Files.  You may never need this 

function, but it is included just in case.   

-How to export/import your inventory data Files, recalculate inventory quantities and rebuild the 

Keyword File.  

 Contains an Inventory Conversion Guide to assist you in changing over from your manual 

inventory Accounting methods to this Package. 

-Contains a detailed explanation of each of the different inventory valuation methods. 

-Provides specific instructions for using the standard cost valuation method. (Not available 

through SAM.) 

Describes how you can change from one inventory valuation method to another.  It also 

describes how to change from single to multi-warehousing (and vice versa). 

 

Support 

 

This manual, in combination with your Installation Guide and System Functions manual, is 

designed to allow you to use Inventory without additional help.   

 

However, if you encounter problems you cannot resolve by referring to these manuals, you may 

want to get additional assistance.  Your supplier may be able to provide such assistance, or he 

may be able to recommend an independent source.   

 

If all else fails, contact: 

 

Samco Support Department 

Unit 61 - 7789 - 134th Street 

Surrey, B.C.  V3W 9E9 

Phone: (604) 597-4211 

Fax: (604) 597-7320 

Email: support@samco.com 

 

There will be a fee for support service from Samco. 

 

___________________
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Chapter 3 Using Inventory 
 

 

About This Manual 

 

This manual provides the information needed to learn and use Inventory.  

 

Organization 

 

This Chapter describes how to use and locate information in the Inventory User Manual.  It also 

tells you how to start and exit Inventory. 

 

Chapter 4 is a guide to daily operations.  It explains how you use Inventory to perform various 

daily, weekly, and periodic tasks.  

 

Chapters 5 through 19 give instructions on how to enter the basic information (mentioned in the 

Chapter titled Getting Started) which will tailor your Package according to your needs and 

prepare you for daily operation.  

 

Chapters 20 through 40 describe how to use Inventory on a daily basis, and how to print the 

Inventory Reports.  You will probably use these Chapters most frequently. 

 

Chapters 41 through 45 describe selections which are used periodically, including such 

selections as closing an Accounting period. 

 

Lastly, a series of appendixes provide technical material and reference information on valuation 

methods.  

 

Additional information can be obtained from the Installation Guide and System Functions 

manuals, which contain Chapters that describe features common to all Samco Packages.  
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Topics covered in the System Functions manual include: 

¶ Defining multiple companies 

¶ General rules 

¶ Help 

¶ Printers 

¶ Taxes 

¶ Extended Functions 

¶ Find 

¶ Switching companies 

¶ Defining Menu selections 

¶ Passwords 

¶ Glossary of terms 

 

How to Use This Manual 

 

When beginning, you will want to keep this manual handy so you can refer to it as often as you 

need.  Later, you may only need to refer to it occasionally.  

 

Each Chapter of this manual provides instructions on how to use a particular function of your 

software. 

 

[?] Find Function 

 

Throughout the manual, field names preceded with [?] indicate that a question mark can be used 

to search for valid entries for the field from records entered into Samco. 

 

Some searches have additional functionality as shown below. 

 

[?] Find Lots 

 

Use the [?] key in a field asking for a lot # to display the following screen:  
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Enter the line number to go to, use the up and down arrows to go to the lot # to use, or use one of 

the options: 

 

   [F1] -To view the ñNextò page of lot #ôs 

 

[F2] -To view the ñPreviousò page of lot #ôs 

 

[F3] -To ñSearchò for a lot by lot # 

 

[F4] -To ñCopyò the currently selected lot to the lot # field 

where the find was initiated. 

 

[F6] -To view lots for ñAllò Warehouses 

 

If the [F6] option is used, the screen changes to display the Warehouse in an additional column 

before the Lot-# field. If the [F6] key is used again to select a single Warehouse, you are 

prompted to enter the Warehouse to find the lots in. 

 

S.A.M. - Samco's Automated Manuals 

 

While using your software, press the [F10] key ([F11] key under Windows) at any time to bring 

up S.A.M. (Samco's Automated Manuals).  At the touch of a button you'll have an entire 

reference library on your Samco business applications. 
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To Start Inventory 

 

If you are using Menu style overlay, pop up, Menu select or original, select Inventory from the 

Samco main Menu.  If you are using the pull-down Menu style, use the [Right][Left]  keys to 

select IC .  

 

The following Menu will appear (remember, throughout this and all manuals we will be using 

the "Menu select" Menu style): 

 

 
 

To select one of the functions shown above, use the [Up]  and [Down] keys or press the first 

letter of the function name to position the cursor on the desired function and press [Enter] .  

 

For example, to select Items, move the cursor to Items or type 1. 

 

To get to page 2 of the Menu, press [F2] when page 1 is displayed.  
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Make selections from page 2 the same way as from page 1. 

 

To return to page 1 of the Menu, press [Tab] .  

 

To Exit the I/C Package 

To exit the I/C Package, press either [Esc] or [Tab]  from page 1 of the I/C main Menu.  

Depending on your computer setup either, the main Menu appears, listing the Packages you have 

installed, or your operating system prompt appears. 

 

Alternatively, while at any Menu or sub-Menu, press [F3] and type EX to exit completely out of 

I/C and the Samco system. 

 

 

______________________________ 
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Chapter 4 Guide to Daily Operations 
 

 

Introduction  

The following checklists are provided as examples of how you might use Inventory to perform 

various daily and periodic tasks.  

 

While we attempt to present the tasks in a logical order, you should adjust the checklist as 

necessary to meet your own needs.  You may wish to consult with your Accountant for advice on 

organizing your own checklists to ensure the efficiency and security of your business operations.  

 Ǐ Enter new items, using Items. 

Enter a status record for each 

Warehouse at which you plan to 

stock the item.  If the item is a kit, 

enter a kit definition using Kits. 

Ǐ  Enter receivings, sales, credit memos, and transfers using 

Inventory.  If you are using Job Cost, also enter job usage 

transactions.  Post these transactions.  

 

If you are using Point of Sale 

Ǐ     Receivings, transfers, sales, and returns are entered using P/S Tickets(Enter). 

Receivings and transfers will be automatically added to the I/C Inventory 

Transaction File.  The posting of tickets in P/S will automatically generate sales 

and credit memo transactions for inventory. 

 

 

If you are using Billing   

Ǐ Sales and credit memo transactions are entered using O/E Orders.  The posting of 

Invoices in O/E will automatically generate and post sales and credit memo transactions 

for inventory.  
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If you are using Professional Invoicing  

Ǐ Sales and credit memo transactions are entered using P/I Invoices. The posting of 

Invoices in P/I will automatically generate and post sales and credit memo transactions 

for inventory.  If J/C is interfaced to P/I, job usage transactions will be generated and 

posted for inventory when posting Goods line items for jobs. 

 

 

If you are using Purchase Order or Purchasing with Inventory  

Ǐ Enter your receivings using P/O or P/A Receivings.  When these receivings are posted in 

P/O or P/A, receiving transactions are generated and placed in the Inventory Trx File for 

all inventory items received.  These receivings do not have to be entered again using 

Inventory. 

 

Ǐ Enter, print, and issue work orders to assemble kits. 

 

Ǐ Log work orders as completed using Completed work orders.  Close these work orders 

using Close work orders. 

 

Ǐ Back up data Files to removable media. 

 

 Ǐ Inquire into item information,  

   using View items. 

 

  Ǐ Inquire into serial number information,  

   using View serial numbers. 

 

  Ǐ Inquire into lot number information,  

   using View lot numbers. 

 

 Ǐ Enter new price codes using Price 

codes, new commission codes using 

Commission codes, new factor codes 

using Factor codes, new mark-up 

codes using Mark-up codes, new 

product categories using Category 

codes, and new stocking codes using 

Stock codes. 

 

 Ǐ Using the Factor codes (Setup) 

function, make any adjustments to 

your factor codes.  You should also 

run the Apply new factors to update 

your replacement costs. 

 

 Ǐ Use Item prices to enter new item 

prices for a specific Warehouse, and 

to change item prices. 

 

 Ǐ Enter new sale prices using Sale 
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prices and new contract prices using 

Contract prices. 

 

 Ǐ Use Group price changes to change 

prices for groups of items. 

 

 Ǐ Print price lists using Price list. 

 

 Ǐ Determine which items have dropped 

below reorder level or which are out 

of stock using Purchasing advice. 

 Ǐ Determine the current stock status of 

inventory items using Stock status. 

 

 Ǐ Print a list of incomplete work orders 

using Incomplete work orders. 

 

 Ǐ Inquire into completed work orders 

using View work order history. 

 

 Ǐ Print information about completed 

work orders using the Work Order 

History Report. 

 

 Ǐ Print item labels for inventory items 

using Item labels. 

 

 Ǐ Purge out-of-date sale prices using 

Purge sale prices and out-of-date 

contract prices using Purge contract 

prices. 

 

 Ǐ Enter new sale prices using Sale 

prices and new contract prices using 

Contract prices. 

 

 Ǐ Print price lists using Price list. 

 

 Ǐ Recalculate your replacement costs if you are  

 using factor codes.  This is done by running the  

 Recalculate current costs (Factor codes). 
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Physical Count 

 

 Ǐ  If you are using "expanded" physical count,   

  create physical count transactions and print   

  a Physical Count Worksheet using Physical count. 

 

 Ǐ Count your inventory, and then enter or import  

  counted quantities into the physical count  

  transactions using Physical count. Edit physical  

  count transactions and create adjustment  

  transactions from them using Physical count.   

  Post the adjustment transactions using Inventory.  

 

 Ǐ If you are not using "expanded" physical count,  

  you should print a physical count worksheet using  

  Physical count worksheet, count your inventory,  

  and then enter and post adjustment transactions  

  using Inventory. 

 

 Ǐ Correct serial number information  

  using Serial numbers. 

 

 Ǐ Print the Flooring Report which shows, 

   by "Source", the serial numbers which  

  are unsold or sold. 

 

Ǐ Print Serial Number Reports  

 (by Item, Vendor, and/or  

 Customer, or loaned serials). 

 

 Ǐ Print Lot Number Report which  

  shows the status of each lot number,  

  selecting to purge the File. 

 

 Ǐ Print the Valuation Report to determine the  

  value of your inventory at the end of the period. 

 

 Ǐ Print the Usage Report which shows  

  sales figures and margins for the 

   period and year to date. 

 

 Ǐ Print the ABC Analysis Report to rank your  

  items in terms of year-to-date 

   sales, costs, or margins. 

 

 Ǐ Print the Inventory Analysis Report  

  to determine item, turn rates,  

  investment, and profitability.   
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 Ǐ Print a status Report using Status by item #  

  or Status by description.  (This Report  

  contains the final period-to-date figures  

  for each item at each Warehouse at  

  which it is stocked.) 

 

  Ǐ If using Sales Analysis, print sales 

 analysis Reports (such as Item, Item 

 category, Item sales volume.) 

 

Ǐ Close the sales period, using Close a period.  If this period 

is also your year end, answer "Y" to the related question in 

Close a period.  See the Chapter titled Close a Period for a 

description of this selection. 

 

Ǐ Print the I/C Distributions to G/L Report (from "Earliest" to 

the last date of the Accounting period) to get a list of the 

distributions to G/L.  If you are not using G/L, back up 

your data Files and purge the distributions when you print 

the Report.  If you are using  G/L, do not purge the 

distributions at this time. 

 

Ǐ If you are using Samco's G/L, back up your data Files and then run Get distributions in 

G/L to pull the distributions from I/C into G/L.  Follow the procedures described in the 

G/L User Manual. You may purge the distributions when running this selection in G/L.  

If you encounter any system difficulty (e.g., power failure) while running Get 

distributions, then restore your backup and repeat this procedure. 

 

 Ǐ Purge items which are no longer active  

  using Purge inactive items. 

 

 Ǐ Purge sold serial numbers that are out  

  of warranty using Purge serial numbers. 

 

Ǐ Back up data Files to removable media. 

 

  Ǐ Purge your item history which you  

   no longer need using the Purge 

   (History) function. 

 

 Ǐ  Clean up your inventory data Files,  

   removing wasted space that is being taken 

  up by deleted and purged data.   

  This is done using the Rebuild a File  

  (File utilities) function. 

 

 

_____________________ 
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Chapter 5 Inventory Accounts 
 

 

An inventory Account is a current asset Account in your General Ledger, summarizing the value 

of items in your inventory.  

 

Inventory provides for multiple inventory Accounts.  You may enter as many as your company 

needs.  

 

You may set up multiple inventory Accounts in this selection.  You will then assign each 

inventory item to one of those Accounts.  All postings (inventory sales, usage, and receivings) 

debit or credit the inventory Account associated with that item. These Accounts can then further 

be used as a criteria when running various Reports. 

 

To Begin 

From page 2 of the I/C Menu, select Setup.  Then from the Setup Menu, select Inventory 

Accounts.\  
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Entering Inventory Accounts 

 

Select Enter from the Inventory Accounts Menu.  You then see: 

 

 

From the screen which appears, you can work with both new and existing inventory Accounts.   

 

Enter the information as follows: 

 

 

[?] * 1. Inventory Acct # 

Enter the inventory Account number or use the option: 

 

 [F1] for the next inventory Account on File 

 

If the Account you enter does not already exist in the Valid G/L Account File, you may add it 

here.  

 

Description: 

If this Account already exists in the Valid G/L Account File, its description displays.  If not, 

enter the description, and the Account is automatically added to the Valid G/L Account File.  

 

 

2. Inventory type 

This field allows you to specify the section of the Distributions to G/L Report where G/L 

distributions for this inventory Account will be Reported. 

 

Enter M  for merchandise or items held for sale.  If you do not use kits, all of your inventory 

Accounts are type M.  

 

Enter R for raw materials.  This Account type is for items which are components of kits.  

 

Enter F for finished goods, for items which are completed kits. 

 

Enter C for miscellaneous costs applied.  It is used for miscellaneous items which have costs 

charged to them in Point of Sale and Billing.  It is also used in work orders kit assembly to 

specify the Account to which non-inventory costs such as labour and administrative-burden 

should be posted. 

 

Enter W for work in process.  This Account type is not used in defining items.  It is used in work 

orders to specify the work in process Account to which inventory should be posted while the kit 

required by a work order is being assembled.  

 

Categorizing Inventory Items by Account Type 

If you wish to categorize inventory by Inventory Types, then a separate Account needs to be set 

up for each inventory type (or group of inventory types). If items are not required to be sorted 

based on the inventory Account (and hence the inventory type), then this field must be M  for all 

inventory Accounts.  
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For example, the inventory Account associated with a stocked inventory item would have an 

inventory Account type of M  (merchandise for sale as-is), but the inventory Account associated 

with raw materials would have an Account type of R (raw material for kits). And a 

miscellaneous item's inventory Account would have a type of C (miscellaneous costs applied).  

 

 

3. Comments 

Enter any comments or notes about the inventory Account. 

 

Enter text in the displayed box in much the same way as most word-processing programs, using 

the [Enter]  key, [Up][Down]  keys, [Delete] key, [Tab]  or [Esc]  when done, etc.  When you are 

finished entering text, press [Tab]  and follow the screen instructions. 

 

When you press [Esc] or [Tab]  while entering comments, you have these choices: 

 

File   Save what I have just entered/changed.  (Like pressing [Enter]  at "Field 

number to change?" in other selections.) 

 

Save & continue Save what I have just entered/changed, but leave the information on the 

screen because I want to continue to work with it. 

 

Abandon changes Throw away what I have just entered/ changed.  (Like pressing [Esc] at 

"Field number to change?" in other selections.) 

 

Delete   Delete this entire comment from the screen.  (Like Delete in other 

selections.)  The software will ask you to confirm the deletion with an "OK 

to delete?" message.  

 

 

 

Deleting Inventory Accounts 

 

 

Use the [F3] key to delete an inventory Account.  An inventory Account cannot be deleted if it 

has been entered in the I/C Control File as a default inventory Account, or if it has been entered 

as the inventory Account for an item.  If you are not allowed to delete an inventory Account, a 

message will display giving the reason. 

 

Printing a List of Inventory Accounts 

 

Select Print from the Inventory Accounts Menu. You then see:  
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Enter the information as follows: 

 

 

[?] 1. Starting Account # 

[?] 2. Ending Account # 

Enter the range of inventory Accounts to be included.  Follow the screen instructions. 

 

 

3. Print comments? 

Answer Y to include comments on the list. 

 

Here is a sample of the Inventory Accounts List. 

 

 

_____________________________ 
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Chapter 6 Control Information 
 

The I/C Control File contains information about the Inventory Control requirements of your 

business.  

 

A control File contains key information about your business operation.  It is called a control File 

because it controls certain program functions and default values. 

 

To Begin 

From page 2 of the I/C Menu, select Setup.  Then from the Setup Menu, select Control 

information. 

 

This is the screen you see: 
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Changing Information that is Already on File 

If you already have I/C control information on File, when "Field number to change?" appears, 

you can press [Enter]  or [PgDn] to move to the next screen.  At the second, third, or fourth 

screen, you can press [PgUp] to move to a previous screen.  

 

Control Information Set Up  

 

Enter the information on screen as follows:  

 

Inventory valuation method? 

Inventory will track the value of your inventory in one of four ways:   

 

1) -By standard cost with average cost assumption  

2) -By average cost with or without serial cost 

3) -By the "last in - first out" (LIFO) method 

4) -By the "first in - first out" (FIFO) method. 

 

Type  

S  -To select standard cost 

A  -To select average cost 

Lo select LIFO  

F  -To select FIFO  

 

Refer to the appendix Methods of Costing Inventory for a detailed discussion of each valuation 

method. 

 

This manual presents examples using the Average cost method, without serial costs (see below).  

Special notes are included, as appropriate, for other valuation methods. 

 

If you select standard cost, also refer to the appendix titled Standard Cost Valuation. 

 

If you need to change valuation methods, be sure to review the appendix titled Changing 

Inventory Valuation or Warehouse Methods for the proper procedures prior to making this 

change. 

 

 

Use serial costing? 

An entry in this field is allowed only if the average cost method ("A") is specified in field 

number 1. 

 

Answer Y if you wish the "real" cost of a serialized item to be used (instead of the average cost) 

when processing a serialized item.  Otherwise, press [Enter]  to default to N. 

 

If you specify to use serial costing, then the real cost (or serial cost) from the Serial File is used 

when posting a transaction with a serial number. If a serial number is not specified for a 

ñSometimes Serializedò item, then the average cost is used instead.  



 

 
Inventory      Control  Information  
Samco Power Accounting                          6.33 

See the Chapter titled Serial Numbers for more information on the processing of serial 

numbers under the serial costing method. 

 

If you specified a valuation method other than "A" in field number 1, this field is skipped.  

 

- NOTE:  If you select to track serial costs you will not have the option of tracking 

costs by Warehouse. 

 

 

Use Lot Costing 

When using the average cost method in Inventory Management, you may wish to use the actual 

cost of lot-controlled items, instead of average cost. When thus option is chosen, you will be 

prompted whether to use average or lot cost for an upward adjustment to a lot-controlled item. 

 

 

Multi warehousing? 

Answer Y if you have more than one location where inventory is kept, and Inventory Control is 

desired at each location. 

 

Answer N if just one location for storage is used or if multi-site control is not needed. 

 

For multi-warehousing, inventory levels (the status of items) are tracked for each item in each 

Warehouse.   

 

When multi-warehousing is in effect under LIFO or FIFO costing, a history of the cost of each 

item is kept without regard to Warehouse.  As each item is received, its cost is recorded 

(independent of Warehouse) in LIFO or FIFO order.  This method is in agreement with generally 

accepted Accounting principles. 

 

If you wish to change your warehousing method once you've completed setting up control 

information, refer to the appendix titled Changing Inventory Valuation or Warehousing Methods. 

 

 

Multi Warehouse pricing? 

If you answered Y to "Multi warehousing?" answer Y if you wish to have the ability to price 

your items differently for each Warehouse.  Otherwise, answer N.  

 

This field displays "(Not applicable)" if you answered N to "Multi warehousing?"  

 

 

Multi Warehouse costing? 

If you answered Y to Use serial costing? this field is set to "N" and cannot be changed. 

If you selected LIFO, FIFO or Standard for the Inventory valuation method? field, this field is 

set to ñNò and cannot be changed. 

 

If you answered Y to "Multi warehousing?" answer Y if you wish to have the ability to cost your 

items differently for each Warehouse.  Otherwise, answer N.  

 

This field displays "(Not applicable)" if you answered N to "Multi warehousing?"   
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Inventory register format  

Type D for a detail format or S for a summary format.  

 

The detail format of the Inventory Register shows all detail for each transaction to be posted.   

 

The summary format of the Inventory Register is shown at the end of the Chapter titled 

Inventory. 

 

For average or standard costing, both the summary and the detail format will provide full audit 

information on the register.   

 

In cases where there has been a data loss of some kind, this option allows the User to only print 

documents that do not balance to zero. Set the Inventory register format to detail. When 

required, print the Report from Inventory Management >>Reports>> Distributions to G/L and set 

the flag to NON-ZERO DOCS ONLY to [Y]. 

 

For LIFO or FIFO, the summary format does not give details of layers added, layers removed, or 

negative layers created.  It does show the total cost correction resulting from a transaction which 

removes one or more negative layers.  

 

If selected, the summary format should be reviewed by your company's Accountant to be sure 

that it meets the audit requirements of your company.  If there is any question as to which format 

to use, select the detail format.  

 

 

Last inventory register rpt# 

Enter a specific starting number use as the Report number for inventory registers. 

 

Option:  [F1] to use the next Report sequence number. 

 

 

Condensed sales registers? 

Answer Y to print a condensed format of the Inventory Register when inventory transaction 

posting is originated by Billing Invoice posting or by Point of Sale "auto-posting".   

 

Your answer here does not affect the register format selected in field number 6 when inventory 

transaction posting is originated by the Inventory (Post) selection. 

The condensed format shows one line of information for each item by transaction type, 

Warehouse, and transaction date.   

If you answer N, the register format selected in field number 6 is printed when inventory 

transactions are posted, regardless of the selection used to initiate posting. 

 

 

Using Purchasing? 

Answer Y if you intend to use the Purchasing Package.  This causes I/C to display and print the 

quantity on order for each item.  
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Using Accounts Payable? 

Answer Y if you intend to use the Accounts Payable Package. This causes I/C to look up Vendor 

numbers which you enter for items (in Items) in the A/P Vendor File. 

 

 

- NOTE:  Even if you answer Y here, you will be able to enter a Vendor number in 

Items that does not exist in the A/P Vendor File. 

 

 

Using Manufacturing? 

Answer Y if you intend to use the Manufacturing Package.  This causes I/C to display and print 

the quantity on order for each item.  

 

 

Calculate qty available using 

Answer Y to the quantities to include in the quantity available calculation.  You have the option 

of including orders (committed), back orders, and work orders. The quantity available is 

calculated by taking the quantity on hand, and subtracting the quantity on order (committed), 

quantity on back order, and quantity on work orders - if any have been set up here as Y to 

include in the calculation. 

 

 

How many prior periods of qty  

     info do you wish to track ? 

 

Enter the number of periods, from 1 to 999, of inventory item totals you wish to track.  This 

includes purchases, sales, cost of goods sold, returned etc. 

 

 

How many periods per year? 

Enter the number of periods, from 1 - 12, in an Accounting year. 

 

 

Are these periods monthly? 

Answer Y if your Accounting periods are monthly.  Otherwise, type N. 

 

 

Tr ack transactions by User 

Answer Y if you want to track transactions by User. This also allows Users to post only 

transactions entered by them, avoiding a common problem of Users posting transactions partially 

entered by other Users. If this feature is not used, or it is a single User system, type N. 

 

Make any changes as usual.  A second screen then appears: 
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[?] 17. Default profit centre 

Entry in this field is allowed only if the Company File specifies that you have more than one 

Account section. Otherwise ñN/Aò (not applicable) is displayed. The profit centre entered here is 

used as the default when entering inventory items (using Items).   

 

Enter the default profit centre or use the option: 

 

 [Enter]  To use profit centre 000 

 

 

18. Use item discount Account 

This question only applies if you are using Point of Sale, Billing, or Professional Invoicing. 

 

If you answer Y, the G/L distributions for sales and discounts from tickets, orders, and Invoices 

will be changed from posting the net amount of the sale (amount of sale less discount) to the 

sales Account(s), to posting the gross sale before discounts to the sale Account(s) and the 

discounted amount to the line item discount Account number from the item's record. 

 

When an Invoice discount is being applied (i.e. 10% off everything), the discount amount is 

divvied up evenly internally to the line items to allow for proper posting to the discount 

Account(s). 

 

Answer Y if you wish to use the discount Account from the item record for distribution on sales 

discounts. 
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Entering Account Numbers 

For the next four fields, you enter the main Account number to use as the default for new items 

(in Items), followed by the profit centre if they are used. 

 

Profit centres can be wild-carded. In this case, the profit centre used when posting transactions 

into Inventory from Point of Sale, Billing, or Professional Invoicing is assigned based on the 

profit centre assigned to the Warehouse the item is sold from. 

 

If an item is assigned a specific profit centre, then this profit centre over-rides the profit centre as 

it would be assigned by the Warehouse it is sold from.  

 

 

[?] 19. Default sales Account 

The Account you enter here is used as a default for the "Sales Acct #" field when entering an 

inventory item using Items.   

 

The "Sales Acct #" for an item is used by Point of Sale, Billing, and Professional Invoicing when 

posting sales of this item. 

 

If profit centres are used, and the profit centre is wild-carded, the "Sales Acct #" is combined 

with a profit centre in order to obtain the G/L Account to be used for the posting. 

 

In Point of Sale, the item profit centre is used.  If the itemôs profit centre is wild-carded, the 

ticket profit centre is used.  

 

In Billing and Professional Invoicing, if the itemôs profit centre is wild-carded, it is determined 

by options specified in the O/E or P/I Control File.  

 

Consult the P/S Chapter titled Stores, or the O/E or P/I Chapter Titled Control Information for a 

discussion of the options available for-profit centres. 

 

Enter the main G/L Sales Account, then enter a profit centre or use the option: 

 

 [F1] -To wild-card this Account section. 

\ 

 

[?] 20. Default expense Account 

The Account you enter here is used as a default for the "Expense Acct #" ("cost of goods sold") 

field when entering an inventory item using Items.   

The "Expense Acct #" for an item is used when posting sales transactions using Inventory.  A 

sales transaction removes an item from inventory and reflects its cost in Cost of Goods Sold.  

 

If profit centres are used, and the profit centre is wild-carded, the "Expense Acct #" is combined 

with the profit centre entered for the sales transaction in order to obtain the G/L Account to be 

debited for the sale transaction.  The item's inventory Account is credited.  

Enter the main G/L expense Account, then enter a profit centre or use the option: 

 

 [F1] -To wild-card this Account section.  
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[?] 21. Default credit memo Account 

The Account you enter here is used as a default for the "Credit memo Acct #" field when 

entering an inventory item using Items. 

 

The "Credit memo Acct #" for an item is used when posting credit memo transactions using 

Inventory.  These credit memo transactions are used to handle goods returned by a customer.  

The itemôs credit memo Account is credited, and the itemôs inventory Account is debited.  

 

If profit centres are used, and the profit centre is wild-carded, the "Credit memo Acct #" is 

combined with the profit centre for the credit memo transaction in order to obtain the G/L 

Account to be credited. 

 

Enter the main G/L credit memo Account, then enter a profit centre or use the option: 

 

 [F1]  -To wild-card this Account section. 

 

 

[?] 22. Default adjustment Account 

The Account you enter here is used as the default Account used when making an Adjustment 

type inventory transaction in Inventory. 

 

If profit centres are used, and the profit centre is wild-carded, the "default adjustment Account" 

is combined with the profit centre entered while entering the adjustment in order to obtain the 

G/L Account to be credited or debited. 

Enter the main G/L adjustment Account, then enter a profit centre or use the option: 

 

 [F1] -To wild-card this Account section. 

  

 

[?] 23. Default B/S inventory Account 

Each item is assigned a balance sheet inventory Account which is used for all postings for that 

item.   

 

Enter the inventory Account (as entered using Inventory Accounts) which you wish to use as a 

default for the "Inventory Acct #" field when entering an inventory item using Items.  You 

should enter the most frequently used inventory Account here in order to speed up data entry for 

items.  

 

 

[?] 24. B/S liability Account 

 

If you are not using Accounts Payable: 

Enter the number of the Account which is to serve as the balance sheet liability Account.  

 

When receivings for an item are posted, the item's balance sheet inventory Account is debited 

and the Account you enter here is credited.   

 

This Account may be your Accounts Payable Account.  However, you should consult with your 

Accountant as to the exact Account which should be used for your business.  
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If you are using Accounts Payable: 

Receiving transactions debit the item's inventory Account and credit the "B/S liability Account" 

which is entered here.  

 

Later, your Vendor will send you an Invoice for the receiving and you will enter it into A/P.  If 

you set the expense distribution of the A/P Invoice voucher to be the same Account which was 

originally credited at the time of the receivings in I/C (i.e., the "B/S liability Account"), the net 

effect will be to debit inventory and credit Accounts payable.  

 

At the time of I/C receiving posting: 

Å Debit item's B/S inventory Account 

Å Credit B/S liability Account 

 

At the time of A/P voucher posting: 

Å Debit B/S liability Account (as the expense distribution) 

Å Credit Accounts Payable 

 

The net effect is: 

Å Debit Item's B/S inventory Account 

Å Credit Accounts Payable 

 

At the end of an Accounting period, the net amount in the B/S liability Account represents 

inventory which has been received but which has not yet been posted as a payable in A/P.  (If all 

bills are received by the end of a period, this Account balance will be zero.)  The B/S liability 

Account will also reflect any errors or discrepancies between entries made in I/C and entries 

made in A/P. 

 

The B/S liability Account may be a "clearing Account".  It can also be a liability Account called 

"Un-Invoiced receivings".  You should consult with your Accountant to determine the exact 

Account to be used. 

 

 

[?] 25. Cost correction Account (average, LIFO, or FIFO) 

Enter the number of the Account which is to serve as the average or LIFO/FIFO cost correction 

Account.Cost corrections occur under average cost, LIFO or FIFO if an item's quantity on hand 

is negative and a later receiving of the item arrives.  

 

When the quantity on hand goes negative, the replacement cost is used in posting, since the LIFO 

or FIFO cost is no longer known.  

 

When the later receiving arrives, the actual cost of the item's negative quantity on hand becomes 

known, and any difference between this cost and the cost which was posted while the item was 

negative is posted to the cost correction Account. 

At the end of your Accounting period, any remaining balance in this Account should be charged 

to the cost of goods sold Account. 

 

- NOTE:   In certain situations, cost correction can also occur when a kit is assembled from 

components.  See the Chapter titled Inventory.  
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 Purchase variance Account (standard cost) 

Enter the Account number of the Account which is to serve as the purchase variance Account. 

 

Cost variances occur when an item is purchased at an actual cost which is different from the 

standard cost specified for the item in the Item File.  The amount of any variance is posted to the 

purchase variance Account. 

 

This variance is actually a purchase price variance, and it allows you to assign variance 

responsibility to the purchasing or sales department within your company.  

 

At the end of an Accounting period this purchase price variance must be allocated between cost 

of goods sold and ending inventory, for financial statement presentation purposes. 

 

See the appendix titled Standard Costing Valuation for more details concerning the assignment 

of responsibility within departments and the transactions involving the purchase variance 

Account. 

 

 

[?] 26. Cr ,  Memo/Ad variance Account (standard cost) 

If standard cost was selected for the valuation method, enter the number of the Account which is 

to serve as a variance Account for credit memos and adjustments.  

 

If LIFO, FIFO, or average cost was selected for the valuation method, this field displays "(Not 

applicable)" and an entry is not allowed.  

 

 

27. I/C distribution mode 

Enter D for Detail or S for Summary distribution to the distribution File. 

Detail distribution mode places document details in the distribution File to provide a more 

detailed I/C Distribution Report sorted by document number. 

 

Summary distribution mode summarizes I/C distributions by register only, and the document 

numbers are not stored as part of the distribution. 

 

It is recommended the detail mode be used until you are satisfied with the results of the 

Inventory. This option can then be changed to summary mode to reduce the amount of detail 

(and associated disk space) stored in the distribution File. This will also reduce the amount of 

data transferred to the General Ledger if that Module is being used and distributions are being 

done in detail. 

 

 

28.Use weight per items? 

Answer Y to record a per item weight in the Item File. This weight can then be printed on forms 

in O/E, P/S or P/I, and total weights for orders calculated. 

 

If you use item weights, then you will be asked for the default weight measure. Enter KG  or LB . 

This actual unit of measure can be changed when adding or changing an item.  
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29. Use volume per items? 

Answer Y to record a per item volume in the Item File. This volume can then be printed on 

forms in O/E, P/S or P/I, and total volumes for orders calculated. 

 

If you use item volumes, then you will be asked for the default volume measure. Enter M , FT or 

YD. This actual unit of measure can be changed when adding or changing an item. 

 

Make any changes as usual. 

 

A third screen then appears: 

 

 
 

30. 1st/2nd/3rd/4th keyword method 

A keyword is a "word" or piece of information about an item that can be used to search for an 

item in View (Items), and during the P/S Tickets (Enter) selection. 

 

Enter up to four keyword methods to be used when searching for items, in the order in which 

they will be used.  The "1st keyword method" is the default method used to search for the item.   

 

The keyword method choices are: 

1 Full description 

2 Description line 1 

3 Description line 2 

4 Sub-category 

5 Category/sub-category 

6 Vendor product # 

7 Vendor #/Vendor product # 

 

You can press [Enter]  to specify "None" for any method. 

When Items is used to enter or change item information that is used as a keyword method, the 

item keywords are updated in the Keyword File.   
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If you select "Full description" as a keyword method, each separate word of 3 or more characters 

(separated by a space or comma) in either line of an item's description is considered a keyword, 

and is stored in the Keyword File.  Each keyword can then be used to search for the item in the 

View (Items) selection and during P/S ticket entry.  

 

If you change a keyword method after setting up your items, you must run Rebuild item 

keywords on the File Utilities Menu to rebuild the Keyword File.  (See Appendix B, titled File 

Utilities, for information on this selection.) 

 

 

31. Default mark-up method 

Enter: 

M  for mark-up or  

G for margin.  

This default the method of entering mark-up codes using Mark-up codes in the Setup Menu. Both 

the mark-up and margin are displayed while entering the mark-up codes, and you have an option 

to switch between the two entry modes. 

 

 

32. Are cost of sales used? 

Answer Y if you wish to Report on cost of sales in Sales Analysis.  If you answer N, data 

pertaining to cost of sales will not be Reported in Sales Analysis.  

 

Regardless of your answer here, cost of sales figures are available for viewing and Reporting in 

Inventory.  If you have the A/R Package, your answer to this question should be the same as it is 

in the A/R Control information selection. 

 

 

33. Back order control? 

Answer Y if you wish to use back order control.  You must also answer Y if you wish to track 

committed inventory quantities.  Answer N if you are not using back order control or tracking 

committed quantities for your items. 

 

 

If LIFO/FIFO is being used, or if you intend to use serialized items, back order control must be 

set to Y. 

 

Your answer here is used in the formatting of various Reports and in setting up items in the Items 

selection. 

 

 

34. Physical count method 

In Inventory, you can perform the physical inventory counting process in one of two ways:  the 

"normal" way or the "expanded" way. 

 

Enter N for normal or E for expanded.   
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The "normal" physical count method allows you to print worksheets for the items to be counted 

using Reports (Physical count worksheet).  When the physical count is complete, you must 

manually calculate and enter adjustments using Inventory (Enter) to align the item quantities on 

hand with the physical count quantities.  

If you select "normal", follow the instructions in the Chapter titled Physical Count Worksheet. 

 

The "expanded" method takes a "picture" of inventory levels for the items to be counted.  

Physical count worksheets may then be printed for these items with the expected quantities using 

Expanded physical count (Worksheet).  When the physical count is complete, you enter the 

counted quantities which are then compared to the "picture" inventory levels, and inventory 

adjustments can be automatically created for the discrepancies. The ñexpandedò method also 

permits counted quantities to be imported from a File produced from a hand-held scanning 

device. 

 

If you select "expanded", follow the instructions in the Chapter titled Expanded Physical Count.  

 

 

35. Inventory reorder basis 

Inventory allows you to Report on items which need to be reordered or that are out of stock in 

one of two ways:  based on "net quantity" or based on "quantity on hand".   

 

Enter N for net quantity, or enter Q for quantity on hand. 

 

If you select "Net quantity", an item is determined to be below reorder level or out of stock, 

based on the following formula:  

 

Net quantity = quantity on hand - quantity committed - quantity on back order - quantity on work 

orders + quantity on order 

 

If you select "Quantity on hand", only the "Quantity on hand" field (in the Item File or Status 

File) is used to determine if an item needs to be reordered. 

 

Reports that show items which need reordering are the Purchasing Advice Report, Stock Status 

Report, and Valuation Report. 

 

 

36. Reorder levels by period? 

Answer Y if you want to set re-order levels for each period in the item status record. 

 

This is effective for businesses with seasonal buying habits. 

 

 

37. Location codes by lot? 

Answer Y if you want to set the locations in your Warehouse(s) for each lot as it is received.  If 

you answer N, all lot controlled items will be located in one bin for each Warehouse. 
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38. Use sale prices by 

A sale price is a price in effect for an item, or a category/sub-category group of items, for a 

specific period of time.  

 

Enter up to three types of sale prices to be used when selling items through Point of Sale or 

Billing.  

 

Enter I  if you intend to set up sale prices by item, C for sale prices by item category, and/or S for 

sale prices by item sub-category.  Press [Enter]  for "None" if you do not use sale prices.  

 

An item sale price is a price that applies to a specific item.  A category sale price is a price that 

applies to all items with the same "category".  A sub-category sale price is a price that applies to 

all items with the same "sub-category".  (The category and sub-category of an item are defined in 

the Items selection.) 

 

Use the Sale prices selection to set up sale prices by item, by category, or by sub-category.   

 

When an item is sold in Point of Sale or Billing, sale prices are used for only the sale price types 

specified here.  In addition, sale prices are printed on the Item Price List and Actual Customer 

Price List for only the sale price types specified here. 

 

Since the number of types entered here has an effect on system performance during Point of Sale 

and Billing, you should only specify the sale price types you actually plan to use.  

 

 

39. Use contract prices by 

A contract price is a price in effect for an item or category/sub-category group of items for a 

specific customer, or a specific item for a group of customers by customer type.   

 

Enter up to three types of contract prices to be used when selling items through Point of Sale or 

Billing.   

 

 

Enter I  if you intend to set up contract prices by item, C for contract prices by category, and/or S 

for contract prices by sub-category.  Press [Enter]  for "None" if you do not use contract prices.  

 

An item contract price is a price to a specific customer that applies to a specific item.  A category 

contract price is a price to a specific customer that applies to all items with the same "category".  

A sub-category contract price is a price to a specific customer that applies to all items with the 

same "sub-category".  (The category and sub-category of an item are defined in the Items 

selection.) 

 

Use the Contract prices selection to set up contract prices by item, by category, or by sub-

category.   

 

When an item is sold to a customer in Point of Sale or Billing, contract prices are used for only 

the contract price types specified here.  In addition, contract prices are printed on the Actual 

Customer Price List for only the contract price types specified here.  
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Since the number of types entered here has an effect on system performance during Point of Sale 

and Billing, you should only specify the contract price types you actually plan to use.  

 

 

40. Use kits? 

Kits are inventory items which are assembled from other inventory items.  Answer Y if you 

assemble kits from items which you stock.  

 

Answer N if kit assembly is never used.  If you answer N, the following Menu selections will not 

be available: 

 

Kits 

Kit inventory 

Work orders 

Completed work orders 

View work order history 

Where-used Report 

Kit price/cost Report 

Incomplete work orders Report 

Component usage Report 

Material requirements Report 

Tracked kit inventory Report 

 

If you answer N, field numbers 39 and 40 display "Not applicable". 

 

NOTE: You may not change this field when inventory transactions are on File.  

 

 

41. Starting work order # 

(This field displays "Not applicable" if you are not using kits.) 

 

Kits can be assembled by entering, printing, and issuing work orders.  Enter the number to be 

assigned to the next work order entered.  Each time a new work order is entered, this number is 

automatically incremented by 1. 

 

 

[?] 42. Default Work in Process Account 

(This field displays "Not applicable" if you are not using kits.) 

 

Enter the usual "work in process" Account to which distributions for components items should 

be posted while a work order is being assembled.  This Account is used as a default when 

entering work orders.   

The entered Account must exist in the Inventory Account File. 

 

 

43. Use purpose codes for adj trx ?  

Answer Y if you will be tracking adjusting inventory transactions by the reason the transaction 

occurred.    
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44. Use User defined fields? 

Answer Y if you will be using User defined fields to customize your inventory items.  I/C allows 

you to set up to 30 unique User defined fields for data entry.  These fields can be viewed using 

the Find items function, and used for generating specific item listings or sophisticated analysis 

Reports in User Defined Report in S/A. 

 

If you answer Y to this field the following functions are either added or affected: 

 

¶ Setup (User defined fields) (new) 

¶ Item labels (more fields) 

¶ Items (Enter) 

¶ Items (Print by....) 

¶ Find items 

 

Make changes as usual. 

 

The following screen appears: 

 

 
 

Enter the following information: 

 

 

45. Current period ending date 

This is the ending date of your current Accounting period.  It is used during transaction posting 

to determine whether the transaction applies to the current period. 

 

 

46. Last period ending date 

This is the ending date of the last Accounting period. 
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47. Last year ending date 

This is the ending date of the last Accounting year. 

 

 

48. Quick item label # 

 

 

49. Use case/unit processing? 

 (Applies only if Billin g is being used with Inventory.) 

 

Answer Y if you want the system to track broken cases. 

 

Case/unit processing allows you to track inventory items that are normally stocked and sold by 

the case but that have been broken down into a smaller unit.  When this feature is activated, each 

inventory item identified as a case item you add will have an identical unit item created 

automatically with an item number suffix of "U". 

 

Should a case item be broken down the balance of the case will be transferred to the unit item. 

 

For example, item "A" is always sold by the case, however, sometimes a case must be opened up 

to handle broken stock or to replace a defective product.  Should a case of item "A" be broken 

up, the remaining portion would be transferred to item "A"'s unit item "AU". 

 

Optionally, you might consider using the alternate selling units in the Item record to attain a 

similar result.  By having you stocking unit as the lowest common denominator (i.e. EACH), you 

could sell by the EACH, and have an alternate selling unit of CASE when the item is sold by the 

CASE. 

 

 

50. Keep item history? 

Answer Y if you want each transaction posted for your inventory items to be kept for historical 

analysis.  Please keep in mind that item history can take up a considerable amount of hard disk 

space.  Be sure you have sufficient space to handle this option (5 times the size of your item File 

is a good rule of thumb.) 

 

 

51. Lines per item in find window 

Enter the number of item description lines (from 1 - 3) you want to appear in the Find window 

when looking up inventory items. 

 

Using the Find window (see the Chapters titled Find and Extended Functions Window in the 

System Functions manual) you can view information on your inventory items.  The initial 

window that appears is a listing of your items in alphabetical order. 

 

The number of items that are displayed in this window is dependent on how many description 

lines are displayed for each item which is set by this field. 
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52. Validate stocking codes? 

Answer Y if you want to validate the stocking codes when entering inventory items in the Enter 

(Items) function.  Valid stocking codes are entered in Stock Codes (Setup). 

 

 

53. Validate category codes? 

Answer Y if you want to validate the category codes when entering in the Item File using Enter 

(Items).  Valid categories are entered in Category Codes (Setup). 

 

When set to N the category field will be a free form text field with no look up or validation 

capabilities. 

 

 

54. Validate sub-category codes? 

(The field Validate category codes? must be set to Y in order for this field to be available.) 

 

Answer Y if you want the sub-category field in the Item File to use a look up table for validating 

the data entered. The sub-category will share the same table as the category code. 

  

When set to N the sub-category field will be a free form text field with no look up or validation 

capabilities. 

 

 

55. Maximum number of prices 

Enter the maximum number of prices (from 1 - 9) you wish to display when entering inventory 

items using the Enter (Items) function. 

 

Hint:   Only enter the number of prices which you absolutely need for your items.  Entering more 

prices will mean added keystrokes when entering items as you will be leaving the extra price 

fields blank. 

 

 

56. Price literals 

Enter the description you want displayed for each price level or use the option: 

 

 [F1] Default to "Price-#" where # is 1 - 9 depending on the price level. 

 

You will be prompted to enter descriptions only for the number of item prices you told the 

system you are using in Maximum number of prices field; i.e. if you entered 3 price levels, you 

will be prompted for 3 price level descriptions. 

 

 

57. Force descending prices? 

Answer Y if you want the system to force price level 1 to be higher than price level 2, price level 

2 to be higher than price level 3, etc. 

 

If you answer N, you can enter any price for any price level. 

 

IMPORTANT NOTE:   If you are using commissions this field must be set to Y.  
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58. Use price mark-up codes? 

Answer Y if you want to use mark-up codes. 

 

Mark-up codes allow percentages to be set up for each price level. These mark-ups are then 

applied to the itemôs cost to obtain the new price. (See the Chapter titled Mark-up Codes for 

details on how they work.) 

 

Method ? 

 

Answer B (Batch only) if you want to manually run the group price change and/or apply mark-up 

code functions.  

 

Answer A (Automatic) if you want to have the system automatically update prices when the 

replacement cost of an item is updated by posting receiving transactions and / or when a User 

changes it manually in item maintenance. This is in addition to the batch options of updating 

with the group price change and the apply mark-up code functions. 

  

 

59. Use base cost with factors? 

Answer Y if you wish to use factor codes and base costs. 

 

Factor codes allow factors to be assigned to an item for determining the ñlanded costò, or 

replacement cost based on the itemôs base cost. The factored amounts are distributed based on 

the factors set up for the item. (See the Chapter titled Factor Codes for details on how they 

work.) 

Make any changes as usual. 

 

The following screen is displayed: 
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Automatically Assign Item Numbers 

The item maintenance function now allows you to choose from up to 5 default sequential items 

numbers when adding a new item. 

 

For each field (you donôt need to set up all 5) enter a description (this will 

show up in the list), a hot key (this applies only if you are using 2 or more different auto 

assigning item numbers), and then the next item number to assign (this can be alpha-numeric).  

 

When adding a new item youôll now have the option of pressing [F4] to automatically 

assign the next item number. I 

 

f you have more than 1 auto assign item number, a table will display for you to select the one to 

use. 

From there you can press the hot key you assigned in the Control information, or arrow key 

down and press [Enter]. 

 

This feature works both when adding an item from scratch and when using the [F4] copy 

function. 

 

 

Age for inactive items  

This function provides you with the ability to restrict the list of items shown in a look up table 

(i.e.[F8] >>I) down to just those which are Active, just those Inactive or both. This is applicable 

to both the item as a whole and to the individual status records. 

 

The rule for whether an item (or status) is active: There must be Zero in the quantity on-hand, 

commit, on-order, and on-backorder fields. Also, the last sale date must be more than a User-

specified number of days old.  

If there is no ólast sale dateô, then the item is inactive. 

See Below: 

 

Here set the number of days an item must have had no activity for before it becomes inactive in 

the Age for inactive items field (the default is ñNot-usedò). 

You will need to proceed to Setup >> Stock codes and set up codes that relate to the new Status 

field. 
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Next Screen ï Kit Production Number: 
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Next kit production number 

If the Kits option is being used, several fields have been added to the 6th page of the IC> F2 > SETUP 

> CONTROL INFORMATION File and need to be set. 

These options open up the possibilities of the IC > KIT INVENTORY options into a simple production 

Module.   

 

The first flag, (Next kit production number) will automatically default to 1 and may be changed 

at any time.   

 

The next flag, (Manual allowed?), controls whether the User is allowed to enter a manual 

production number at the time of kit entry.   

 

 

Keep component Invoice history ? 

Respond with Y if you wish to keep component Invoice history.  

 

 

Misc. costs applied Account 

Press [Enter] for multiple Accounts 

 

 

Component update method 

Options: [1] = no update 

  [2] = Qty ï used PTD/YTD 

  [3] = Qty ï sold PTD/YTD 

  [4] = Qty ï sold, costs PTD/YTD 

  [5] = Qty ï sold, costs + sales PTD/YTD 

 

 

Misc. kit distribution methods 

Sales Distributions: 

Options: [1] = Parent 

  [2] = Component by cost ratio 

  [3] = Component by price ratio 

 

Expense Distributions: 

Options: [1] = Parent expense Account 

  [2] = Component expense Account 

 

 

Allow add comp to kit trx? 

If Users are allowed to add components on the fly to a kit definition (rather than changing the 

set-up of the kit separately in IC > KITS > ENTER) set this field to [Y].   

 

 

Allow add item in kit trx?  

If Users are to be allowed to create the kit itself on the fly set this field [Y].  
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Interface / Auto Post to G/L dist. method 

You can post distributions to the G/L automatically with these fields 

 

Interface to the G/L Dist. method:  

 

Options: [P] To distribute by compressing by period. 

  [D] To distribute and compress by date. 

  [N] To distribute but with no compression. 

  [G] To compress using the G?L Accounts compression setting 

  [F1] To not use the auto-post functionality 

 

 

Post GL journal immediately: 

This option allows you to not only distribute the transactions but also have them posted. Existing 

journal entries are not affected by this. 

 

Enhanced Status Quantities 

The status function has a total column that can be displayed on the periods screen. To determine 

how this total column calculates you can enter: 

 

Status Qty total method 

[1] = sold + used or [2] = Qty-sold + Qty-used + Qty-scrap ï Qty-Returned. 

 

Status qty total as default ? 
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You can tell the system to display the total by default. This feature is accessed through the Status 

function, selecting an item and going to the third screen. From here you can either press [F5] to 

display the total column or to go back to the traditional view depending on your responsive 

above. 

 

 
 

Copy items to include User flds 

Selecting [Y] ensures that when the User uses the Copy Item Function the User defined fields 

will be copied over to the new item. 

 

 

Auto-create status records 

The item entry function is able to create status records automatically when a new item is added. 

 

Set the flag for AUTO-CREATE STATUS RECORDS? to [Y].  This field will default to [N] 

when upgraded, but [Y] during the initial setup of a new company.  This field works in 

conjunction with the Warehouse records as set up in IC > SETUP > WAREHOUSES > 

ENTER. 

 

When [Y], and multi-warehousing is turned off, then the [BLANK] (central) Warehouse record 

will be created automatically. 

  

When [Y], and multi-warehousing is turned on, then only those Warehouses that have their auto-

create flag set to yes get status records created. 

 

When [N], then no auto-creation takes place, regardless of what the Warehouse flags are set to. 
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Go to IC > SETUP > WAREHOUSES > ENTER and set the new flag for AUTO-CREATE 

STATUS RECORDS? to [Y] for each Warehouse for which you wish to have status records 

automatically created.  The default is [N].  When the control File flag for auto-create is [N], then 

the literal *** DISABLED IN CONT ROL FILE  ***  is displayed next to the auto-create field. 

 

Set the flag for DEFAULT FACTOR CODE.  This will be NOT APPLICABLE if Warehouse 

costing is turned off.  If Warehouse costing is on, then this will be used during auto-create to set 

up costs.  This field can be left [BLANK] for none, or the [F2] can be used to set the field to 

[ITEM -FACTOR] so that the factor code of the main item will be used. 

 

Set the flag for DEFAULT CURRENCY.  This will be NOT APPLICABLE if multi-currency is 

turned off.  However, if multi-currency is turned on, this field will load into the status record. 

 

After completing the new item record in IC > ITEMS > ENTER, and before bringing up the 

window with the status records option the control File will be checked for whether auto-creation 

is turned on.  If it is, then the Warehouse records will be checked to see if the auto-create option 

is on there.  If both fields are [Y], then the status record will be created. 

 

When creating the status records, all fields are initialized to zero (0), except the currency code 

and the factor code if those are in use. If multi-Warehouse costing is turned on, then the default 

costs are set from the item record. 

 

 

 
 

 

 

UDF to show in item find  

This feature allows you to include a User defined field (UDF) and its value in the Zoom window 

for an item. 

Enter the number that co-responds to the UDF on which to search. 

 

 

Allow item add in trx entry  

Y = Activate   N = de-activate 
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I/C Quick Entry 

 

 

You will be prompted "Do you wish to change the item defaults? N".  Answer Y to setup and/or 

change the item default settings. 

 

Item defaults speed up the entry of inventory items in the Items function by allowing you to enter 

default values for fields, and skip fields that you do not use.  When entering an item, the system 

will fill in fields that rarely change, lock out Users from changing or entering a value in a field, 

and skip past those fields which are not applicable to you; thus, reducing the amount of data 

entry needed and errors made, as well as simplifying the data entry process. 

 

I/C Quick Entry also provides a copy function so that you can create new inventory items using 

the information from existing items. 

 

Item defaults requires you to set up an inventory item (see the Chapter Items for how to enter an 

item) that will be used as a template.  When setting up the item defaults, any field you flag as 

either D (default), S (skip), or I  (ignore), will draw the default value from the template item. 

 

For example, let's say all of your inventory items use the same G/L Accounts for inventory, 

expenses, sales, etc.  Before setting the item defaults, you would first set up a template inventory 

item (usually a miscellaneous item [item number begins with an *]) with your standard G/L 

Accounts in the Items function.  Next, using the instructions outlined below, you would set the 

G/L Account fields to S (skip) or I  (ignore).  When adding new inventory items, the G/L 

Account fields will be skipped over, defaulting to the values from your template item. 

 

 

WARNING:   Avoid using an inventory item that has a quantity on hand or committed as 

your template item, since these quantity values will be passed as the defaults to your new 

items as well. 

 

Should you want to change the default value when adding new items, simply edit the 

"template item" using the Items (Enter) function. 

 

You will be prompted with the following: 

 

 

[?] Enter item no used for default reference =  

Enter the inventory item you wish to use as your "template item".  When adding new inventory 

items, all fields on the next four screens that are set to D, S, or I  will default to the value in the 

field from the template item. 

 

A screen similar to the following will appear:  
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Each field on this screen (and the three following it) can be set to one of these values: 

 

N  Normal.... No default value or special handling (template item value is ignored).  

This setting is recommended for all quantity fields; i.e. qty-on-hand, qty-committed 

etc. 

 

D  Default.... This sets the field as default so that you only have to press [Enter]  to 

accept the value from the template item.  When a new item is being added, each 

field set to D will default to the value of your template item. You can then press 

[Enter]  to accept the default, or make any necessary changes. 

 

S  Skip.... This is very similar to the Default flag except that the field is skipped when 

an item is being added.  The field may be changed, but only at the "Field number to 

change?" prompt. 

 

I   Ignore.... This is very similar to the Skip flag except that no overriding entry is 

possible for this field. 

 

Note that the following field is treated slightly differently for setting Item Defaults: 

 

1. Item number Can only be set to type N or D. 

 

After you have completed setting the item defaults for the first screen, press [Enter]  at "Field 

number to change?"  Enter defaults for the following 3 screens the same way as the first:  
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Make any changes as usual.  The Setup Menu is then displayed. 

 

Changing Valuation Methods 

 

If you need to change your inventory valuation method, see the appendix titled Changing 

Inventory Valuation or Warehousing Methods. 

 

 

Restoring a Lost or Corrupted I/C Control File 

 

In the event that the I/C Control File is accidentally deleted or lost due to some other reason and 

cannot be restored from a previous backup, it must be recreated before continuing with any other 

I/C functions.  

 

First, refer to the appendix titled Initializing Data Files, and select the I/C Control File as the 

File to be initialized (skip all others).  Then select Control information from the I/C Menu.  Enter 

the desired options.  

 

When recreating a lost I/C Control File, it is essential to enter the inventory valuation and 

warehousing methods exactly as they were before the I/C Control File was lost.  To do otherwise 

is the same as changing inventory valuation methods, without following the proper guidelines.  

(These guidelines are covered in the appendix titled Changing Inventory Valuation or 

Warehousing Methods.) After recreating the I/C Control File, run the Data integrity Check 

selection to reset the integrity values.____________________ 
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Chapter 7 Warehouses 
 

(If you are not using multi-warehousing, skip this Chapter entirely, as the Warehouses selection 

will not be available.)  

 

If you selected multi -warehousing, use this selection to designate valid Warehouses.  When 

using I/C, you can make entries only for Warehouses which are defined here. 

 

To Begin 

 

From the I/C Menu, press [F2] to go to the second screen, and select Setup.  From the Setup 

Menu, select Warehouses.  From the Warehouses Menu, select Enter. 

 

 

 

Entering Warehouses 

This is the screen you see: 

  


























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































